Anthony Lau

1422 Stony Brook Road

Stony Brook, NY 11790

Their Name

Their Position

Their Company

Their address

February 6, 2007

To Whom it May Concern,

I am writing to apply for the position of XXXX, announced through the University Career Services Office.  

I am very interested in information technology and its applications in the financial world.  This internship is especially appealing to me because XXX is on the cutting edge of both the financial and tech worlds – a unique opportunity for me to pursue my interests surrounded by the best in the business.  As an Information Systems major at SUNY Stony Brook, I believe I could bring a lot of relevant background and skills to this role.  

Having worked a summer at the Chinese Planning Council as an Administrative Assistant and an all-round technology troubleshooter, I have demonstrated the ability to work well in a team environment as well as act independently and responsibly.  My experience in organizing online gaming teams and competitions has also honed by leadership and organizational skills.  Pressures in both positions have pushed me to be a creative problem solver who relishes a challenge.  

I hope you will agree that I would be an excellent candidate for this position, and thank you for your time and review of the enclosed resume.  If you have any questions, please feel free to call me at 917-326-9887 or email anlau@ic.sunysb.edu.  I look forward to hearing from you soon.

Sincerely yours,

Anthony Lau
